R GeTeT HEATT TIYL
INDIAN INSTITUTE OF MANAGEMENT, RAIPUR

83K+ W1# / Store Issue Form

@ran Alc. Head: --- faefi/ Date:
oTH /Name: ............... 391t /Department:
gesITH/Designation: 3GSRI/Purpose: ............

ATIIF I/ Required Item

EX: ] |/ Item NMAIH AL | A9 Feled | i A=y HRE/
Sl. No Quantity /Stock in | Quantity Issued | R No
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3T gar1/ Forwarded by Afarerdl/ Requisition made by
#SR JART /Store Incharge TTecRRdll/ liem received by
931/ CAO
#Ale/ Note: 1. No cutting will be allowed on the requisition slip.
2. No item will be issued without the signature of forwarding authority.
3. Nostationery will be issued in the last two working days of the month.
4. Items / Stationery will be issued on working days only.
5. No item will be issued without the approval of CAO/Approving authority.
6. The requisition need to be made at least one week prior in case stationary items are required in large

quantity for any special programme / event.



