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Inspections: - I received items as per my request and found ok as per specifications.

3R S@RY Forwarded by

SR WHIR /Store In charge
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e/ Note:

- Noitem will be issued without the signature of forwarding authority.’

No cutting will be allowed on the requisition slip.

Item received / certified.

Wi/ Item  received certified by.

No stationery will be issued in the Iast two working days of the month,

- No item will be issued without the approval of CAO/A
- The requisition need to be made at lea
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4. Items/ Stationery will be issued on working days only.
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quantity for any special programme / event.

pproving authority.
st one week prior in case stationary items are required in large



